
 
 

 
 
 
 

 
 

Job Description 
 
 
Job Title:   Trust Fundraiser 
 

Organisation:  Bristol Aero Collection Trust, Filton, Bristol 
 

Salary range: £16,000- £18,000  
 
This is an exciting opportunity for a trust fundraiser to support the creation of the new 
Aerospace Bristol opening in the summer of 2017.  The purpose of this post is to 
successfully deliver an ambitious fundraising target from charitable trust and foundations 
over the next two years. 
 
The overall vision for Aerospace Bristol is: 
To be an aviation heritage and learning centre in Filton which inspires, entertains and 
informs present and future generations through their understanding of and engagement with 
the stories and collections of Bristol’s aerospace industry – past, present and future. 
 
The aims are to: 
• Enable a wide range of people to participate in and learn about the region’s aviation 

heritage 
• Advance learning, skills and training particularly in science, technology, engineering and 

design, as well as heritage conservation skills 
• Conserve the heritage for present and future generations to experience, appreciate and 

enjoy  
• Celebrate the world class achievements of the aerospace industry and the people who 

made it possible. 
 
Overview of the Role 
 
The Trust Fundraiser working closely with the Director of Development, is responsible for 
researching and writing bespoke applications to grant-giving trusts, foundations, and 
statutory programmes as appropriate. 
 
As this project has many varied strands the post-holder must possess the ability to think 
laterally so as to package the elements of the case for support to match the application 
criteria in a compelling manner. 
 



 
 

 
 
 
 

Key areas of work will be to: 
 

• agree the grant-giving bodies to be approached, undertake additional research as 
appropriate and draft and hone applications to achieve the best possible chance of 
success and to meet deadlines.  

• identify additional opportunities to package projects to match donor criteria.  
• where appropriate follow up approaches and check on progress to ensure that 

applications are fully considered by donors and that a relationship for the benefit of the 
Trust is established.  

• co-ordinate information from staff so as to write timely progress reports following 
successful applications. 

• maintain accurate paper and database records on trusts and foundation donors. 
• contribute ideas to the ongoing development of fundraising strategies and when 

required contribute to other written documents.  
 
Knowledge, experience and skills 
 

• excellent writing skills, quick but with an attention to detail 
• have an understanding of the wider context of fundraising 
• good organisation skills, ability to work under pressure, multi-task and prioritise 
• excellent computer skills  
• ‘can-do’ attitude, we are seeking someone who is reliable, hard-working, resilient, 

adaptable, enthusiastic and self-motivated 
• commitment to best practice and willingness to learn about the Bristol Aero Collection 

Trust 
• knowledge of or willingness to learn about relevant legislative requirements relating to 

the role so as to operate within charity law, data protection legislation and comply with 
the Institute of Fundraising Codes of Practices 
 

Application Procedure 
 
Applicants should apply with a CV and a supporting statement as to why they are interested 
and suitably experienced for the position, please include your current salary.  Please email 
with a covering letter to jenny.brown@aerospacebristol.org. The closing date for receipt of 
applications is 12 noon on Monday 13th March 2017. 
 
Interviews will be held during the week commencing 20th March 2017. If you already know 
that you cannot make any days during this week, please provide alternative dates with your 
application, stating when you would be available for interview.  
 
Bristol Aero Collection Trust is an equal opportunities employer. Registered Charity No. 1010632 


	Job Description
	Job Title:   Trust Fundraiser
	Organisation:  Bristol Aero Collection Trust, Filton, Bristol
	Salary range: £16,000- £18,000
	This is an exciting opportunity for a trust fundraiser to support the creation of the new Aerospace Bristol opening in the summer of 2017.  The purpose of this post is to successfully deliver an ambitious fundraising target from charitable trust and f...
	Overview of the Role
	Key areas of work will be to:
	 agree the grant-giving bodies to be approached, undertake additional research as appropriate and draft and hone applications to achieve the best possible chance of success and to meet deadlines.
	 identify additional opportunities to package projects to match donor criteria.
	 where appropriate follow up approaches and check on progress to ensure that applications are fully considered by donors and that a relationship for the benefit of the Trust is established.
	 co-ordinate information from staff so as to write timely progress reports following successful applications.
	 maintain accurate paper and database records on trusts and foundation donors.
	 contribute ideas to the ongoing development of fundraising strategies and when required contribute to other written documents.
	Bristol Aero Collection Trust is an equal opportunities employer. Registered Charity No. 1010632

