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1.0	Invitation to Tender

1.1	Instructions for Completion

Organisations who wish to be considered for the Bristol Aerospace Centre contract (‘Active IT System and Wi-Fi”) are requested to complete and return the following documentation with their tender submission:

· Form of Tender 
· Certificate of Bona Fide Tender
· Price the Pricing Schedule
· References

Enclosed within this tender package you will find the following documents:

· Document 1: Proposals to Offer Service Tender
· Document 2: Technology / IT Drawings
· Document 3: IT & Technology Report
· Document 4: Active IT & Wi-fi Pricing Schedule
· Document 5: Project Specific Requirements – For Information Only
· Document 6: AV Hardware Schedule – For Information Only
· Document 7: Exhibition Fit-out – For Information Only
· Document 8: Base-build – For Information Only

1.2	Submission of Tender Proposal

[bookmark: _GoBack](i)	Tenders must be submitted by no later than 1.00pm on Wednesday 1st March 2017 by email to brad.hart@focus-consultants.com

(ii)	A hard copy should also be submitted to arrive by 1.00pm on Wednesday 1st March 2017 to:

Lloyd Burnell
Bristol Aero Collection Trust
Building 15F
Northway
Filton
BS34 7QH

(iii) During the tender period, should the tenderer wish to present questions or seek clarification on any information contained within the tender enquiry pack, requests will only be considered by email.  
Email:	brad.hart@focus-consultants.com.





1.3	Indicative Timetable

	Milestone
	Deadline

	Issue Tender Documents 
	1st February 2017 

	Tender Return Date 
	1st March 2017

	Tender Interviews if required 
	w/c 13th March 2017

	Award of Contract  
	w/c 20th March 2017

	Contract Start  
	w/c 20th March 2017

	Contract Completion Date  
	18th April 2017



Please note: these dates are indicative, and the Employer reserves the right to change the dates shown when reasonably required to do so.

Prior to completing this document, please be aware of the following points:

· Any tender clarification requests, together with responses, will be copied to all tenderers. 
· Unless otherwise stated by the tenderer, tenders shall remain valid for 90 days from the closing date for receipt of tenders. 
· The Employer is unable to reimburse tenderers for any costs and expenses incurred by them in connection with this tender process.   
· The Employer does not undertake to accept the lowest or any tender, and reserves the right to accept the whole or any part of any tender, unless the tenderer expressly stipulates otherwise.
· The Employer will not be held responsible for late submissions and reserves the right to disqualify tenderers on this basis. 









 



2.0	Declaration
		
I declare to the best of my knowledge the answers submitted in this document are correct. I understand the information will be used in the evaluation process to assess my organisation’s suitability for the Contracting Authorities’ requirement.

I understand the Employer reserves the right to exclude my organization from participation in the procurement process if any error, omission or misrepresentation is discovered, no matter what stage the procurement process has reached.   

Name:								

Signature:						

Date:							

Position: 						

Tel:							

E-Mail:								

3.0	Certificate of Bona Fide Tendering 

1.		I declare that this is a bona fide Tender, intended to be competitive and that I have not fixed or adjusted the amount of the Tender by or under or in accordance with any agreement or arrangement with any other person ('person' includes any persons any body or association, corporate or incorporate; and) except as disclosed on this Certificate under 7 below.
2.	I declare that the Company is not aware of any connection with a member of the Employer's staff which could affect the outcome of the bidding process.
3.	I declare that I have not done and I undertake that I will not do at any time any of the following:-
a)	communicate to any person, including the addressee calling for the Tender, the amount or approximate amount of the proposed Tender;
b)	enter into any agreement or arrangement with any other person or body that he or it shall refrain from tendering or as to the amount of any Tender to be submitted;
c)	enter into any agreement or arrangement with any other person or body that we will refrain from tendering on a future occasion;
d)	offer or pay or agree to pay any sum of money or valuable consideration directly or indirectly to any person for doing or causing to be done in relation to any other tender for the said work any act of the kind described above, or do anything which contravenes the provisions of the Bribery Act 2010 or any other applicable laws;
e)	canvas or solicit the Employer's staff.

4.	I understand that any instances of illegal cartels or market sharing arrangements suspected by the Employer will be referred to the Office of Fair Trading for investigation and may be subject to action under The Competition Act 1998 and The Enterprise Act 2002.
5.	I understand that any misrepresentations may also be the subject of criminal investigation or used as a basis for civil action.
6.	In this Certificate "agreement" or "arrangement" includes any transaction private or open, or collusion, formal or informal, and whether or not legally binding.
7.	Disclosure:	 


Signed: _____________________________________________		 Date____/_____/16

Name (Print): ______________________________________________________

in the capacity of: ___________________________________________________

duly authorised to sign this Certificate for and on behalf of: 
___________________________________________________(state company name) 



4.0	Form of Tender

To:		Lloyd Burnell 
		Bristol Aero Collection Trust
Building 15F
Northway
Bristol
BS34 7QH

I/We having read the Conditions of Contract, Schedule of Works and Drawings delivered to me/us do hereby offer to execute and complete the whole of the works described for the following Tender Sum:

……………………………………………………………………………………….……………………………

……………………………………………………………………….(£…………………………………………)

I/ We hereby confirm that we will undertake the works as laid out in the tender documents and complete the said works within a period of four calendar weeks from the agreed date of possession.


Alternative offer for lease of equipment over a three and five-year period:

Alternative Offer (3 years)	£……………………… (Per Annum) 

Alternative Offer (5 years)	£……………………… (Per Annum) 

			
I/ We hereby agree that this offer will remain open for acceptance for a period of 90 days from the date stated below. 

Dated this…………………………………… day of ………………………………………… 2016

Name of Contractor:…………………………………………………………………………………..

Registered Office:……………………………………………………………………………………...

……………………………………………………………………………………………………………

Registered Number: …………………………………………………………………………………..

Signature of Contractor:………………………………………………………………………………





5.0	References

Please provide details of up to three contracts, in any combination from either the public or private sector, where you have delivered Museum Quality Active IT & Wi-Fi Systems in the past five years.

The named customer contact provided should be prepared to provide written evidence to the client to confirm the accuracy of the information provided below.

Consortia bids should provide relevant examples of where the consortium has delivered similar requirements; if this is not possible (e.g. the consortium is newly formed or a Special Purpose Vehicle will be created for this contract) then three separate examples should be provided between the principal member(s) of the proposed consortium or Special Purpose Vehicle (three examples are not required from each member). 

Where the Supplier is a Special Purpose Vehicle, or a managing agent not intending to be the main provider of the supplies or services, the information requested should be provided in respect of the principal intended provider(s) or sub-contractor(s) who will deliver the supplies and services.

	
	
	Contract 1
	Contract 2
	Contract 3

	6.1.1
	Name of customer organisation

	
	
	

	6.1.2
	Point of contact in customer organisation
Position in the organisation
E-mail address
	

	
	

	6.1.3
	Contract start date
Contract completion date
Estimated Contract Value

	
	
	

	6.1.4
	Brief description of type of work /performance criteria. (no more than 250 words each)
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